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Division Memorandum
No. sz , S. 2023

TO:

SUBMISSION OF OPCRF/ IPCRF OF NON-TEACHING PERSONNEL
FOR CY 2022

Public Schools District Supervisors and PICDs

School Heads of Public Elementary and Secondary Schools
Non- Teaching Personnel, SDO and Field Personnel

All Others Concerned

This Division

. In reference to DepEd Order No. 2, s. 2015, the Schools Division of Zamboanga

del Norte enjoins all non-teaching personnel for the submission of the
accomplished OPCRF/IPCRF as required every end of each cycle for performance
management purposes.

Deadline of the submission of the accomplished OPCRF/ IPCRF for the
Non- Teaching Personnel in the SDO and Field is on or before February 10,
2023 through the Personnel Tracking System (PTS) by accessing
www.depedzn.net/pts. The required documents to be uploaded are the parts 1-
4 of the OPCRF/IPCRF excluding the MOVs.

The PSDSs/ PICDs and the School Heads are requested to facilitate the
completion of the required documents. The District/ School ICT Coordinators are
requested to assist in the uploading and accessing the PTS.

. The non- submission of the accomplished OPCRF/ IPCRF to the PTS within the

specified dates shall be ground for employee’s disqualification for performance-
based personnel actions if the failure of the submission of the said forms is due
to the fault of the employee.

For any clarifications, kindly contact the HRD thru 09998842496 or
09685211332.

. Widest dissemination and strict compliance of this memorandum is desired.
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