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Tov: ALL CONCERNED FERSONNEL
From: MA. LIZA . TABILON EdD, CESO V

gehools Division Superintendent

Subject: Update of Personnel Service Records in the Districts and Schools with the
Release of National Budget Circular No. 588

Date: Tanuary 28, 2022

1 Please be advised that Field Personnel in Dhistricts and Schools in charge of Personnel
Administration are to update the service records of their teachers and employees with
the latest salary from National Budget Circular No. 588 as well as check the accuracy
of information.

=

In connection with the Divisions aim to develop and integrate the service records 1o
our Personnel Tracking System, ¢ach school and district are also required to submit
the sofl copy and hard copy of service records of employees and teachers under their
jurisdiction.

3. Field personnel can download the remplate for service records on this link:
hitps: hitly/3s0dZsC and upload compressed file of updated service records on the
sarme link.

4 For any queries and clarifications, you may call telephone number (063) 212 DHdd or
email us at zn division@deped.gov,ph or thru online helpdesk at depedzn.net

5 For information and guidance.
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SCHOOLS DIVISION OF ZAMBOANGA DEL NORTE

Division Advisory Nn.__‘r"""a-_'__ 5, 2022

Ta: ALL CONCERNED PERSONNEL

-
From: MA. LIZA B} TABILON EdD, CESO V
Schools ivision Superintendent

Subject: Update of Personnel Service Records in the Districts and Schools with the
Release of National Budget Circular No, 588

Date: January 28, 2022

| Please be advised that Field Personnel in Districts and Schools in charge of Personnel
Administration are 1o update the service records of their teachers and employees with
the latest salary from National Budget Circular No, 588 as well as check the accuracy
of information

I3

In connection with the Divisions aim to develop and integrate the service records to
our Personnel Tracking System, each school and district are also required to submit
the soft copy and hard copy of service records of employees and teachers under their
jurisdiction.

3 Field personnel can download the template for service records on this link:
hitps. . bitly/3s0d/sC and upload compressed file of updated service records on the
same link.

4, For anv queries and clarifications, you may call telephone number (065) 212 9644 or
email us at zn. division@@deped.gov.ph or thru online helpdesk at depedzn net

5. For information and guidance
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REFURLIC OF THE PHILIFPINES
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DEPARTMENT OF BUDGET AND MANAGEMENT \\Tw
| pp—

TO

NATIONAL BUDGET CIRCULAR

Mo, s5uy
January 3, 2022

Heads of Departments, Agencies, and Other Offices of the National
Government, Including Commissions/Offices under the
Caonstitutional Fiscal Autonomy Group [(CFAG), State Universities
and Colleges (SUCs), and Government-Owned or —Controlled
Corporations (GOCCs); and All Others Concerned

SUBJECT : Implementation of the Third Tranche of the Modified Salary

1.0

2.0

3.0

Sehedule for Civilian Personnel in the HNational Gowvernment
FPursuant to Republic Act (RA] No. 11466

Background

RA Mo 11468' olherwise known as lhe “Salary Standardization Law of 2019/
provides the modification of the Salary Schedule for Civilian Personne and autharizes
the grant of additional benefits

Said Act also states that the modified Salary Schedule for Civilian Fersonnel shall be
implemented in four {4) tranches, i e, from FY 2020 to FY 2022

Purpose

This Circular is issued to prescribe the guidelines, rules, and reguiations for the
implementation of the third tranche of the madified Salary Schedule for Civilian
Parsannel stipulated undar RA No. 11468,

Coveragea

This Circular covers all positions for civilian personnel, whether regular, casual, ar
contractual in nature, appointive or elective, full-ime or par-lime, now existing ar
hereafter created in the Executive, Legislative, and Judicial Branches, the
Constitutional Commissions and other Constitutional Offices, SUCs, and GOCCs not
covered by RA No. 101497, which are under the jurisdiction of the Depariment of
Budget and Management (DEM).
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4.0

5.0

Exclusions

The following are excluded from the coverage of this Circular:

4.1 Military and uniformed personneal;

4,2 GOCCs under RA Mo, 10149 which shall be covered by a Compensalion and
Position Classification System (CPCS) established by the Governance
Commission for GOCCs (GCG) and appraved by the President of the
Philippmes, and

4% Individuals engaged without employer-employee relationship and funded from
non-Personnel Sevices (FS) appropriations/budgets, as follows:

43

1

432

433

4.3.4

Consultants and experts engaged for a limited period to parform specific
aciivities or senvicas wilh expected oulputs;

Laborers engaged through job contracts (pakyaw) and those paid on
piacewark basis,

Student workers and apprentices; and

Those whose services are engaged through job orders. contracts of
senvice, or others similarly situaled.

implementation of ihe Third Tranche of the Modified Salary Schedule for Civiiian
Personnel Effective Januwary 1, 2022

The new salary rates shall be in accordance with the Third Tranche Monthly Salary
Soneduie for Civilkan Personnel, attached as Annex "A7 in this Circular.

[

4.1

A

L]

5.1 FRules for Adjusling Salaiies

The salaries of incumbent civilian personnel shall be adjusted to the
rates in the Salary Schedule in Annex "A" coresponding to 1he
designated steps of the salary grade ailocations of their positions as aof
December 31, 2021, provided, that their positions and salary grades are
in accordance with the Index of Occupational Services, Dooupational
Groups, Classes, and Salary Grades issued under Budget Circular (BC)
Mo, 2018-4% dated October 16, 2018, and addiipns/modifications
thereto.

If the actual monthly basic salary of an incumbent as of
Dacember 31, 2021 falls between sléps of the salary grade aliocation
of the position due to the grant of service award or as a resull of
demotion or fransfer dua to the exigency of the sarvice, the salary shall
be adjusted to the rate for the higher step in the Salary Schedule in
Anme TA"

If the actual monthly basic selary of an incumbent as of
December 31, 2021 exceeds that for Step 8 of the salary grade
allocation of the position

" indes ol Unzcpgerinanl Serces Uk capativatal Linoiife. £ sacs amd Sptary Clrales O 2008 1dan



6.0

T.0

5.1.2.1 The salary shall be adjusted to the rate for Step & of the same
zalary grade in the 3alary Schedule in Anney "&°

£.1.3.2 The emploves shall nod be endilled o zalary increase if the
actual salary as of December 31, 2021 exceeds the rate for
Step B of the same salary grade in the Saiary Schedule in

Annes U8

5.1.4 The salary of a new hire shall be the rate corresponding to Step 1 of the
salary grade allocation of the position in the Satary Schadule in Annex
AT

5.1.5 The salares'wages of contractual/casual personnal shall be adjusted
to the rates corresponding to Step 1 of the salary grade allocations of
their positions in the Salary Schedula in Annex “A". The adjusted daily
wage rates of casual personnel shall be computed by dividing the
monthly rates by 22 work days par manth.

51,6 Compulsory refirees whose sewvices have been extended beyond
Decambear 31, 2021 shall be entitled 1o salary increasea following items
51.1 to 5.1.3 of this Circular, whichever is applicable. However, ther
retirement  benefits, including Terminal Leave Benafils, shall be
computed based on their monthly basic salaries as of the day pnor o
the effectivity of thes retirement, consistent with existing laws, rules,
and regulabions.

Implementation of the Third Tranche of the Modified Salary Schedule in GOCCs
Covered by the DBM

6.1 The implementation of the Third Tranche Monthly Salary Schedule in GOCCs
covered by the DBM shall be as determined by their respective governing
boards. GOCCs which do naot have sufficient funds to implement fully the Salary
Schedule in Annex "A" may adop! their respective salary schedules at lower
rates but at a uniform percentage of the salanes in Annex "A"

G.2 In the formulation of such salary schedules, GOCCs shall ensure that they can
fund on a susfainable basis the increased salaries, including the govemment
counterparis to the Retwement and Life Insurance Premiums, Pag-IBIG
Contributions, PhilHealth Contributions, and the Empioyees Compensation
Insurance Premiums.,

6.3  In the adjustment of the salaries of incumbent personnel effective nol earlier
than January 1, 2022, the pertinent rules under this Circular shall apply

Procedural Guideiines

71 The Human Resource Management Officer (HRMOWAdministrative Officer
(A0 of a national government agency (MGA) or GOCC shall prepare Nofices
of Salary Adjustiment (MOSAs) for incumbent civilian personne! by foliowing the
formal marked as Annex “B-1" ar Annex "B-2", whichever is applicable, for
approval by the Head of Agency.

For personnel whose actual monthly salaries as of December 31, 2021 exceed
the rates corresponding to Step 8 of the salary grade allocations of their
positions in Annex *A", the HRMO/AD shall no longer prapare NOSAs



B.0

9.0

10.0

11.0

r2 The NOSAs shall be issued to the personnel concermed, copy furnished the
Government Senice Insurance Sysiam {ES15) f fhay are members iheraof

T3 The salary adjustment under this Circular shiall be subped 1o the usdai
accounting and audiling rules and regulalions, and to approprate re-
adjustrrent i found not in order. The personnei concemead shall refuind any
ovETpaymMEents received

Fund Sources

81 The amounts required to mplemant the zalary adjustment and related fixed
expendilures of personme! in NGAs shall be charged against the respachiva
agency budgets authorized under RA No. 116358 or the FY 2022 General
Appropriations Act (GAR).

8.2 The amounts required fo implement the salary adjustiment and related fixed
expenditures of casual and confractual personnel in NGAS whose salanies are
drawn from the lumpsum appropriations for non-itemized positions shall be
sourced from the agency's lumpsum approprations included in the FY 2022
budget

B3 For covered GOCCe, the amounts shall be charged againsl their approwved
corporate operating budgets (COBs), provided that the national government
shall not release funds for salary adjustment or amy related expendilures;
pravided, further, that the GOCCs shall not resort to borrowings for the purpose;
and provided, furthermore, that the performance fargets in their DEM-approved
COBs are met and their programs/projects for the year are not adversely
affected.

Release of Funds
G The requirements.for compensation adjustment for personnel of NGAs shaill be

released through the GAA as Allolment Order. chargeable against the
regpective agency PS5 budget under the FY 2022 GAA

i)
()

In case of deficiency, the agency may submil 2 request fo the DBM for release
of funds charged to the Miscellaneous Personnel Benefits Fund.

Exempt Entities

Consistent with Seclion 12 of RA Mo, 11466, exempt entibes shall be governad by their
raspective CPCS which shall be made effecfive upan the recommendation of the DBM
or the GCG, as the case may be, and approval by the President of the Philippines

Exempt entities refer to: (a) government agencies that are nol covered by the CPCS
authorized under RA Mo, 8758, as amended, (b) GOCCs governad by the CPCS
established by the GCG under RA No. 10149; and (c) those authorized by law and
hawve aciually adopled thelr own CPCS.

Applicability to Certain Officlals

Pursuant 1o Section & of Aricle VIl and Saction 10 of Article V1 of the Constitution, the
salaries autharized herein for the Preswdent of the Philippines, Vice-President of the
Philippines, and Members of Congress shall take effect only after the expiration of the
respeclive lerms of the present incumbeants.



120 Hesponsibilities of Agencies

13.0

14.0

Agencies shall be responsible for the proper implementation of the provisions of this
Circular, The responsible officers shall be held liable for any payment not in
aroordance with the provisions hereof without prejudice to the refund by the employess
concernad of any excess or unauthonized paymenls

Resolution of Cases

Cases not covered by the provisions of this Circular shall be referred fo the DEBM for
rescution

Effectivity

This Circular shall take effect on January 1, 2022,

8§ TINATR ARIE L. CANDA

Dfficer-in-Charge



ANNEX A"

Third Tranche Monthily Salary Schedule for Civilian Personnel
of the National Government
Effective January 1, 2022

(in Pesos}
7 G G o B
Grade p1 | Step2 | Stepd | Stepd | Step 5 | Step6 | Step 7 | Step B
1| 12,517 | 12,621 | 12728 | 12834 | 12941 | 13,049 | 13.159 | 13,268
2 [ 13,305 | 13406 | 13509 | 13,613 | 13,718 | 13823 | 13929 | 14,035 |
| 3 14,125 | 14,234 | 14,343 14454 | 14,565 | 14676 | 14,790 | 14.903
| 4 | 14893 | 15100 | 15224 | 15341 | 15450 | 15577 | 15698 | 15.818
5 | 15900 | 16032 | 16,155 | 16,279 | 16404 | 16,530 | 16.657 | 16,784
R 18,877 | 17,007 | 17,137 | 17,269 | 17.402 | 17,535 | 17,670 | 17,806
7 | 17.899 | 18,037 | 18,176 | 18315 | 18.455 | 18,508 | 18,740 | 18,864
. 8 | 1mgsa | 19,170 | 18,343 | 19518 | 19694 | 19,872 | 20,052 | 20,233
| % | 20402 | 20,572 | 20,745 | 20818 | 21,083 | 21,269 | 21447 | 21626
| 10 | 22,190 | 22,376 | 22563 | 22752 | 22,942 | 23134 | 23327 | 23522
11 | 25439 | 25723 | 26012 | 26,304 | 28,800 | 26,901 | 27205 | 27.514
12| 27,608 | 27.892 | 26,180 | 28471 | 28,766 | 20,065 | 29,367 | 29,673
13 | 20,798 | 30111 | 30,427 | 30,747 | 31,072 | 31.400 | 31732 | 32,069
‘_ 14 | 32,321 | 32,865 | 33,013 | 33,366 | 33,722 | 34,083 | 34,449 | 24.819
| 15 | 35097 | 35475 | 35858 | 36,246 | 36,538 | 37,035 | 37,437 | 37845
16 | 38,150 | 38,566 | 38,987 | 39413 | 39845 | 40282 | 40,725 | 41,172
17 | 41508 | 41,0966 | 42429 | 42898 | 43,373 | 43,854 | 44.340 | 44833
T 18 | 45203 | 45,706 | 46.215 | 46731 | 47,254 | 47,783 | 48,318 | 48,860
19 | 40,835 | 50,574 | 51,325 | 52,086 | 52,864 | 53,552 | 54.454 | 55268
20 | 55700 | 56,633 | 57.482 | 58,344 | 50,221 | G0112 | 61,017 | 61,837
21 | 62449 | 63392 | 64,351 | 65325 | 66,316 | 67.322 | 68,345 | 69,385
22 | BB,082 | 71,029 | 72,113 | 73,214 | 74,333 | 75471 | TR627 | 77801
23 | 7885 | 7o, 650 | 80,884 | 82,133 | 83.474 | 84,836 | 86220 | 87,628
24 | 88410 | BO,B53 | 1,320 | 92,810 | 94,325 | 95,865 97,430 | 99,020
25 | 100,788 | 102,433 | 104,105 | 105,804 | 107,531 | 109,286 | 111,070 | 112,883
26 | 113,891 | 115,749 | 117,638 | 119,558 | 121,510 | 123,493 | 125 508 | 127 557
37 | 128,686 | 130,767 | 132,931 | 135,101 | 137,306 | 139,547 | 141,825 | 144,140
28 | 145427 | 147.800 | 150,213 | 152 664 | 155,155 | 157,688 | 160 262 | 162877 |
29 | 184,332 | 167,015 | 160,740 | 172,511 175326 | 178,188 | 181,096 | 154,052
30 | 185,695 | 188,726 | 191,806 | 194,937 | 198,118 | 201,352 | 204,638 | 207,978
31 | 273278 | 278,615 | 264,057 | 280,605 | 295,262 | 301.028 | 306,908 | 312,902
32 | 325,807 | 332,378 | 339,080 | 345,918 | 352,804 | 360,011 | 367,272 | 374 678
33 |an3m2 423723 | .




Annex “B-1"

For Regular Positions

Motice of Salary Adjustment

Chate:

Pursuant o Mational Budgel Circular Mo datad o . implementing
Republic fct Mo, datad . your salary is herebhy adjusted effective January 1, 2022,
s foblmess.

1. Adjusted monthiy basic salary efiective January 1, 2022, under ihe

new Salary Schedule; 5G ,Step g
2 Actual monthly basic salary as of December 31, 2021,

ola , atep
3. Monthly salary adjustment effective January T, 2022 (1-2] o

It iz understood that this salary adjustment s subject to review and post-audit, and to
appropriate re-adjusiment and refund if found not in order.

Wery truly yours,

Head of Agency

Position Title:

Salary Grade:

e Mo /Uniges tem Mo, FY _ Personmel Services tlemization
andior Plantilla of Personnel.

Copy Furnished: G315



Annax B2

For ContractualfCasual Personnel

Motice of Salary/Wage Adjustment

Erate: R
Pursuant 1o Mational Budget Circular Mo dated ________, implemeniing
Republic Act Mo, daled , your salary/daily wage is hereby adjusted eflective
as follows:
1. Monthly basic salary/daily wage rats
under the new Salary Schedule; 3G P
2. Actual monthly basic salany'daily wage rate
as of Decamber 31, 2027,
56
3. Manthly salary adjustment/Daily wage adjusimeni
affective [(1-2) ™ :

It is understond thal this salaryiwage adjustment is subject to review and post-audil, and
fo approgriale re-adjusiment and refund f Tound nafl in crder

Wery truly vours,

Head of Agency

Position Tilla:
Salary Grade;

Copy Fumished. GSIS



